
IMPORTANT TO KNOW

STAFF DISMISSAL	 �Employees must be notified in a personified manner under the written acknowledgment 
about the liquidation at least two months before the dismissal.

PERSON IN	 • �According to the Russian law, there is no option for the Office to replace Head of 
CHARGE OF 	 	  the Office with a formal Liquidator in the state registers. However, it is normal practice 
LIQUIDATION 	    to appoint a person in charge of the Office liquidation (the “Liquidator”), who will be 
(LIQUIDATOR) 	   � �acting on the Office behalf pursuant to the PoA. Factually the Liquidator acts as  

a main contact person for the state authorities and responsible for the liquidation 
process itself.

	 • �The Liquidator should be permanently available till the end of the liquidation process 
as a signatory and may be required to present the Office interests in front of the state 
supervising authorities even without any prior notice.

STATUTORY 	 • Absence of operational activity within the liquidation period or the status of liquidation 
REPORTING	    as such does not release the Office from obligations related to statutory reporting
OBLIGATIONS	 • �Statutory reporting should be submitted to the local authorities in full on a quarterly 

(monthly for the number of reports) basis up to the moment of de-registration 		
as such does not release the Office from obligations related to statutory reporting.
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Liquidation of the representative or branch office of a foreign legal entity in Russia (the “Office”) is a complex  
process and consists of legal, accounting and tax compliance aspects.The procedure might take from three  
to six months and sometimes more depending on the presence of debts, including the ones due to tax  
authorities and social funds. The liquidation could also cause a filed tax audit. 

The process of liquidation includes a sequence of predetermined steps.



LIQUIDATION SCHEDULE

# Liquidation phases Estimated time Action

1 Execution of the following 
documents:
(a) the resolution on liquidation 
of the Office, to close bank 
accounts, to destroy the stamp, 
to transfer the documents to the 
state archive
(b) the PoA to the Liquidator
(c) the Services agreement with  
the Liquidator

Appr. 2 weeks. 
Exact term depends 
on timeframes of 
execution (signing) 
of the documents by 
the Parent company, 
notarization and 
legalization and delivery 
of the originals to ABU 
for further translation into 
Russian

• ����Drafting the resolution on liquidation 
and the PoA to Liquidator

• �Arranging for translation to Russian 
and translation notarization, if 
required

• �Drafting the services agreement with 
the Liquidator

2 Staff dismissal (if required) Employees must be 
notified at least two 
months before the 
dismissal

• �Preparation of all the required 
documents

3 Notification of the tax authority 
on the Office liquidation and 
preparation and filling of final 
liquidation tax returns to the Tax 
Authority

Approximately 3-4 
business days

• �Drafting and arranging for execution 
by the Liquidator state registration 
form and other related documents

• �Submission of the state registration 
form and supporting documents to 
the tax authority

• �Preparation and filling of the set of 
final tax returns and other reports

• �Confirmation of successful recipient 
of returns/reports by controlling 
authorities

4 Audit review by the tax 
authorities

From 2 for up to 6 months:
Tax audit is not a mandatory step of the liquidation process. 
However, the Russian tax authorities normally initiate a tax audit in 
the majority of liquidation cases. On-site tax audit depth is  
3 years. Any underpayment identified in the course of tax audit is 
penalised by a fine of 20% and late payment interest.

5 Reconciliation and settlements 
with the state authorities and 
third parties

Approximately 2 months • �Communication with the state 
authorities (tax, funds)

• �Reconciliation of balances with 
creditors and debtors

6 Preparation and filling of final 
liquidation tax returns to the 
Social Fund

Approximately 3-4 
business days

• �Preparation and filling of the set of 
final tax returns and other reports

• �Confirmation of successful recipient 
of returns/reports by controlling 
authorities

7 Strike-off of the Office from the 
State register of foreign legal 
entities and de-registration with 
tax authorities

Approximately up to 10 
business days upon  
submission of the 
documents mentioned in 
#3 above

• �Obtaining of confirmation on  
de-registration with tax authorities



# Liquidation phases Estimated time Action

8 De-registration with Social Fund Approximately 1 week • �Liaison with the off-budget funds;
• �Submission of a set of documents 
for de-registration  
(if required)

• �Obtaining of documents confirming 
of the Office de-registration

9 Closing all the bank accounts 
(once the tax audit is completed 
and all required payments are 
settled)

10-15 business days • Drafting the required applications
• �Submitting the documents to  
the bank

• �Obtaining of notification on bank 
accounts closing

10 Filing the HR related documents 
of the Office to the state record-
keeping office and destroying  
the seal

Approximately 3-6 
months

• �Sorting out the documents subject to 
transfer to the record-keeping office

• �Arranging for submitting the 
documents to the record-keeping 
office via third party provider

• �Destroying the seal, drafting and 
signing relevant act on destruction

�Please note that the presented schedule is of general nature and subject to variation depending on each particular case.
ABU can provide the full scope of services on the liquidation process, including provision of the Liquidator.
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